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Positlon: Junior Finance & Accounts Officer
Location: Head Office Kigali, Rwanda
Duration: Full time

Reporting to: Chief Finance Officer

Role summary

The Jumcr Fman@ and Accounts Officer is primarily in charge of the organization's financial activity,
accounting, reporting and assist in management of cash flows, asset levels and liability obligations and
other tasks assigned.

Key duties and responsibility

« Responsible for ensunng the timely funding, disbursements for the company.

« Managing and reporting on the Foreign currency exposures of the company.

« Daily cash management and debt facilities reporting.

. Dealing with fixed assets management and related accounts

« Prepare bank reconciliations for review for bank accounts on a timely basis.

Assist in preparing and submitting all statutory obligations and retums in accordance with required
timetable.

Dealing with other assets and liabilities reconciliations and follow up.

Assist in budget preparation, revision and monthly budget monitoring.

. Generally, assistin the month end close process to meet target reporting dates.

Responsible for the reconciliation and accuracy for all debt and interest expense accounts.
Recording daily transactions into the accounting system on time.

. Assistin the development and maintenance of controls with respect to cash flow management.

. Preparation of financial reports required by local and group management
« Prepare, monitor, and review accounting and related system reports for accuracy and

completeness.
Other related tasks as deemed necessary by the business.

Qualifications and Experience:

Bachelor's degree in Accounting or finance required.

« CPA or ACCA intermediate level required.

At least 2 + years of progressive audit or tax experience in audit firms required.
. Experience working for banking experience is preferred.

. Advanced computer skills in MS Office programs, particularly Excel required.

Competences required

« Analytical thinking and sound judgment B

«  Ability to work independently with minimal $uperw5|on

« Strong organizational and researgh skills with a thoroug
principles, procedures, and techr.uques‘

. Confidentiality and athical behavior,

Teamwork and time CONSCIOUSNESS, . ‘
Basic understanding of financial and tax regulations in Rwanda

. Fluent oral and written communication skills in English. Good listening skills
« Analytical and problem-solving skills; decision-making skills.

h understanding of finance and accounting
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« Attention to detalil, ability to maintain a high level of accuracy in preparing and entering information,
good planning and organizational skills. Ability to multi-task.

s High degree of professionalism.

« Most desired candidate should not atleast be thirty (30) years and below of age

How to Apply:

The deadline for receiving applications: 08" Fehruary, 2022 at 5pm
Please send your Curriculum and application letter to the e-mail to asarecruitment@asarwanda.rw, note
{on in your cover letter and only shortlisted candidates will

Managing Director, ASA MICROFINANCE RWANDA PLC.

it e
e ————

Gisoti Sector, GASABO District, PO Box 1767, Kigali, Rwanda

- | KG 784 St. RUHANGO Cell,
s g site: www.asa-international.com

Contact No. +250 781-447-017, e-mail: lmq_lg@sarw.mduw, Web

Scanned with CamScanner



